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Now Accepting Nominations for the  
2019 University Services Rewards and Recognition Program
Submit your nomination(s) or download the forms online from usrecognition.princeton.edu.   
Please submit nominations by December 31, 2018. 

University Services 
Administration

2019 Award Categories 
• Customer Service
• Innovator/Visionary
• Individual Foundation
• Team Foundation
• D & I Spirit

Learning and Development Updates
[JUST ADDED/TWO OFFERINGS]   
Google Suite and Team Drive Training 
[1] Wednesday, January 16, 3:30 pm–4:30 pm 
[2] Monday, January 28, 11 am–noon 
Facilitated by Dino Palomares, Web Content Administrator  
and Josh Thomas, Director of University Services IT 

Learn how to use your Princeton-connected Google Drive account to collaborate  
more effectively. Topics include Google Drive and Apps; document creation, editing, 
and sharing; and a review of the features and benefits of using Team Drives. 

D&I Salon Rescheduled
The D&I Salon titled, “In the Nation’s Service: Princeton University’s Commitment 
to Improving Race Relations,” scheduled for January 17 has been rescheduled to 
Thursday, February 21 at 10 am–11:45 am. 

Locations will be shared with registrants prior to each session.

Analytics Help Track Sustainability Efforts
Dan Spotto, Business Intelligence Analyst, and Sarah Bavuso, Sustainability Manager for Campus  
Dining, have developed a data process and dashboard using Tableau analytics software to better  
understand and interpret Campus Dining’s local, organic and sustainable food purchasing practices.  
This collaboration has enabled the department to pull information faster and provide more accurate 
reporting by automating several manual and time-intensive tasks.  

To learn how Tableau can work for your departments, please contact Josh Thomas or Dan Spotto.

Register online at the Employee 
Learning Center or call 258.8500.

Volunteer Opportunity with Campus Dining 
and Trenton Area Soup Kitchen (TASK)
On Tuesday, December 18, Campus Dining is  
sponsoring a meal at TASK for approximately  
600 guests in need. Volunteers will meet at  
26 College Road West at 9:30 am and return to 
campus at around 1:30 pm. Space is extremely 
limited. University Services staff interested in  
volunteering should contact Donna Pilenza  
or Bernadette Penick by noon on Friday,  
December 14. 

mailto:rie@princeton.edu?subject=Update%20Feedback
https://usrecognition.princeton.edu
http://putrain.learn.com
mailto:pilenza@princeton.edu
mailto:bpenick@princeton.edu


mailto:rie@princeton.edu?subject=Update%20Feedback
https://www.food-management.com/colleges-universities/boxed-water-replaces-plastic-princeton
https://www.food-management.com/food-beverage/31-college-football-themed-menu-items/gallery?slide=23
https://www.food-management.com
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Conference &  
Event Services

Working Behind the Scenes
Last month, CES supported a film shoot featuring Princeton  
professor Joyce Carol Oates who filmed a series of classes  
for an online instruction course. Production lasted one week  
and involved a crew of 60 people, similar to the film crew of  
a feature film.

Supporting University Holiday Outreach
Conference and Event Services (CES) is assisting Community  
and Regional Affairs with the annual campus wide food drive. 
Boxes for donations were dropped off around campus  
(including 701 Carnegie) prior to Thanksgiving and will be  
picked up on Thursday, December 13. Find the closest collection 
box online or email ces@princeton.edu for additional locations.

Conference Services Ivy+
Members of CES recently attended the Conference Services 
Ivy+ at Cornell University in Ithaca, NY. Topics discussed 
included summer scheduling, emergency management, 
minors on campus and others, as well as a trip to see 
Taughannock Falls (pictured above).

Campus Club underwent a signi�cant make-over in preparation of the �lm shoot

Recent Events Supported by CES 
Department of Music Sixth International  
Symposium on Music of Africa 
Saturday, December 8

W.E.B. DuBois Academic Leadership Academy 
Friday, December 7–Sunday, December 9

Guidelines for Personal Event  
Photography on Campus
CES worked with a number of campus partners 
to craft language regarding personal event  
photography (such as weddings, engagements, 
etc.) on campus. Personal event photography  
is allowed on campus provided it does not 
interrupt or disturb the residential and academic 
life of students, faculty and staff. Full language 
may be viewed on the Office of Communications 
website and will be added to the CES website  
in the near future.

mailto:rie@princeton.edu?subject=Update%20Feedback
https://community.princeton.edu/serving-our-community/faculty-staff-outreach/holiday-outreach/food-drive
mailto:ces@princeton.edu


mailto:rie@princeton.edu?subject=Update%20Feedback
https://www.princeton.edu/hr/learning/mgmtcert/
https://www.princeton.edu/hr


mailto:rie@princeton.edu?subject=Update%20Feedback
https://community.princeton.edu/serving-our-community/faculty-staff-outreach/holiday-outreach/food-drive
https://community.princeton.edu/serving-our-community/faculty-staff-outreach/holiday-outreach/food-drive
https://community.princeton.edu/serving-our-community/faculty-staff-outreach/holiday-outreach/cards-troops
https://community.princeton.edu/file/2236/download?token=L5qX6uwW
mailto:printing@princeton.edu


mailto:rie@princeton.edu?subject=Update%20Feedback
https://transportation.princeton.edu/sites/default/files/TT%20holiday%202018.pdf
https://transportation.princeton.edu
mailto:commute@princeton.edu
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The Office of Community and Regional Affairs  
invites you to join with your colleagues at Princeton 
University to help make the season bright for local 
families, individuals and agencies who are in need 
during the holidays.

Whether you want to participate individually or as  
a group, there is someone who can use your help.  
If you have any questions, please contact Erin Metro  
at 258.5144 or send e-mail to emetro@princeton.edu. 

How You Can Help
Below is a list of local agencies and special initiatives that will help you  
to connect with those in need during the holiday season. More information  
about each group and their specific needs this season may be found online.

• Arm in Arm (formerly the Crisis Ministry)
• HomeFront
• One Simple Wish
• Princeton Human Services
• Princeton Nursery School
• Princeton Young Achievers
• Rescue Mission of Trenton
• SAVE
• Senior Care Services of NJ
• UIH Family Partners
• Womanspace
• YWCA Princeton 
• “St Nicholas Project”

R esources for  
Self-Care on Campus 
Office of Religious Life (ORL)
ORL invites the University community to participate 
in meditation opportunities that will help staff  
to develop life-long skills for mindfulness and  
centering. In addition, ORL offers a variety of  
self-care related services, group activities, and 
events for staff such as yoga, lectures, worship,  
pastoral care, a weekly concert series in the  
chapel, and more! Visit the ORL website for  
additional information.

Places of Peace 
Life at Princeton can be stressful, but in the midst  
of it all are many places of beauty and peace. 

Murray-Dodge Hall has two prayer rooms on  
the third floor, one dedicated to the Muslim  
community’s use for continual daily prayers  
(salaat) and the other for any who want  
to stop in.

There are outdoor places of peace as well,  
including the beautiful Prospect Gardens,  
the 9/11 Memorial Garden (next to Chancellor 
Green), and the courtyard of Murray-Dodge.  
Learn more

mailto:rie@princeton.edu?subject=Update%20Feedback
https://community.princeton.edu/serving-our-community/faculty-staff-outreach/holiday-outreach
https://religiouslife.princeton.edu/programs-events/all-events/meditation
https://religiouslife.princeton.edu
https://religiouslife.princeton.edu/people-places/places-peace
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Dates to Remember 
Holiday Hoops Food Drive 
Saturday, December 15 
Details

“From Within” Center for  
Collaborative History Art Exhibit 
Submission Deadline: Friday, January 4 
Details 
 
Dr. Martin Luther King Jr. Day  
Community Event 
Monday, January 21 
Details 

Council of the Princeton University 
Community (CPUC) Meeting 
Monday, February 11 
4:30 pm–6 pm 
Check for location

Princeton Writes Fifth Annual  
Staff Essay Contest 
Submission Deadline: Thursday, February 28 
Details

Deadlines to  
Submit Award  
Nominations

•	University Services  
Rewards and Recognition 
Monday, December 31 
guidelines  
nomination forms

•	(HR) President’s  
Achievement Award 
Wednesday, January 9 
guidelines  
nomination form

•	(HR) Donald Griffin ’23 
Management Award 
Wednesday, January 16 
guidelines  
nomination form

University Services Learning Opportunities 
[TWO OFFERINGS]  

Google Suite and Team Drive Training 
[1] Wednesday, January 16, 3:30 pm–4:30 pm 
[2] Monday, January 28, 11 am–noon 

[NEW DATE] D&I SALON:  

In the Nation’s Service: Princeton University’s  
Commitment to Improving Race Relations 
Thursday, February 21, 10 am–11:45 am 
Facilitated by Grace Penn, Associate Director, Affiliated Groups,  
Office of Alumni Affairs, University Advancement and Henry Von Kohorn,  
Founder of the Princeton Prize in Race Relations 

Fostering Inclusion: Understanding the Impact  
of Bias, Stereotypes, Micro-aggressions, and  
Bystander Intervention 
Wednesday, February 13, 1:30 pm–3 pm 
Facilitated by Cheri Burgess, Director, Institutional Equity and EEO,  
Office of the Provost and Regan Crotty, Director, Title IX Administration,  
Office of the Provost

Dates to Remember

FROM THE ACADEMIC CALENDAR

WINTER RECESS: Friday, December 14–Sunday, January 6

READING PERIOD: Monday, January 7–Tuesday, January 15

EXAM PERIOD: Wednesday, January 16–Saturday, January 26

INTERSESSION: Saturday, January 26–Sunday, February 3

Register online at the Employee 
Learning Center or call 258.8500.

Locations will be shared with registrants prior to each session.

mailto:rie@princeton.edu?subject=Update%20Feedback
https://usrecognition.princeton.edu/guidelines
https://usrecognition.princeton.edu
https://www.princeton.edu/hr/progserv/recog/paa/
https://www.princeton.edu/hr/progserv/recog/paa/paaform.docx
https://www.princeton.edu/hr/learning/addserv/griffin/
https://www.princeton.edu/hr/learning/addserv/griffin/griffinnom.doc
https://putrain.learn.com



